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Each year, we like to keep up to date with your clients and employees by state data. This data is key to
determining the size and scope of the industry across the country, which assists in NAPEO's legislative,
regulatory, and industry promotion efforts.

Please know this data will never be given to any individual, PEO, or other organization in a manner that
could allow anyone to identify the data you provide to NAPEO with your PEO.

To update your information, you can input that data yourself from your NAPEO portal account. The steps
to access your portal data are listed below:

1. Loginto your NAPEO portal account: https://napeo.ps.membersuite.com

2. Under MY PROFILE section, select Update Your PEO’s Employees By State or Update Your
Clients By State.

MEﬁéR PORTAL
|

] £ Should show your COMPANY NAME to = § Lopout
signify that you are in company portal
Welcome to your member portal where you can update your address and contact information;

search the member directory; print invoices, keep track of your CEU credits, and register for events
- and, if you are the primary member contact you can renew your membership

& My Profile L) My Account
Your Customer ID: Du[nlandmg Balance: 30.00
Last Payment:

Company Address

Preferred Contact #:

Email:
== Events
< Edit My Information  ®* Change My Password Last Registrati No registration found
& Manage Crganization Contacts + MAPEQC ation -
< Update Your PEQYs Employees By Stale
< Update Your Cients By State = iew My Event Registrations
« Manage Your PEQ'S “Find 3 PEQ" Directory

Listing &= My CEU Credits

Year-to-date Credits: 000
“You are linked 1o 1 other record{s). You can logn as Total & of Credits: .00
them to update or review their account infarmation o« View My Cascil Hislor

" Your name

3. In the next screen, you will be able to update your numbers and save.

Thank you for supplying this data. If you have any questions or need further assistance, please contact
Cass Likouris, clikouris@napeo.org,
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